Instructions for completing E-Value evaluation form for GYN/OB Clerkship

In an effort to improve the objectivity and cross-clerkship consistency of standards for student performance, the clerkship
directors have developed an evaluation instrument that focuses on concrete, observable performance markers, rather than
subjective evaluation impressions. Although it may seem daunting at first inspection, we believe this form will rapidly become
familiar to you and simple to complete.

While the choice and number of categories may seem unusual or inordinate, these groupings for performance are those currently
endorsed by the ACGME, and will ultimately be necessary for academic accounting purposes.

We have not re-iterated ‘lower-level’ achievement skills at ‘higher’ levels. It isassumed that students who have achieved a
rating of ‘outstanding’ will have demonstrated performance markerslisted as ‘ outstanding,” as well as those listed as * above
expectations,” ‘at expected level,’ etc.

For each evaluation parameter, please mark the level of ability that most closely reflects student performance under your direct
observation. Although the goal of creating performance markersis to improve the uniformity of grading, the markers themselves
are intended as examples of a particular level of achievement, rather than as a checklist for student attributes. Use your best
judgment.

Please DO NOT simply check off ‘outstanding’ or ‘ above expectations’ across all performance parameters for a student that you
believe deserves ‘honors’ or ‘high pass,’ respectively, asthiswill defeat the purpose of devel oping these uniform, objective
criteria

Please fill these out individually, not as a group composite.

Quick Start

Open your browser from an Internet-connected computer. Into the Address space, type: https://www.e-value.net

Take amoment to bookmark E*Vaue when the web-site appears. To bookmark a site, click on the "Favorites" option, "Window"
option, or "Bookmarks" icon.

Tologin, typein your login name and password, then click the "Login" button.

If you do not have or remember your login name or password, type your e-mail address into the space provided at the bottom of
the login screen and click the "Request Password" button. E*VValue will send your login name and password to the e-mail address
entered, provided it matches one within E*Vaue.

To change your password, click on the "Password Change" option on the |eft side of your screen. Typein your new password.
Click the "Change Password" button. Passwords should be at |least 4 charactersin length and no longer than 10 and can be made
up of acombination of letters and numbers. Passwords are not case sensitive.

To complete an evaluation, click on the "Pending” option in the "Evaluations' submenu on the left side of your screen. Y our
evaluations are grouped by activity with your oldest evaluations listed first.

Next, click on the "Edit Evaluation” link next to an evaluation. Y ou may be required to complete the oldest evaluationsfirst. If
so, newer evaluations will remain in queue until your older ones are compl eted.

Answer questions within the evaluation by clicking on the answer of your choice. Mandatory questions will be noted and must be
answered before you can submit the evaluation.

Toremove an evaluation, click the "Suspend" link next to an evaluation. Y ou will be prompted to provide areason why you are
reguesting removal of the evaluation. This message will be sent to your E*Vaue administrator who will delete it from E*Value.
To save an evaluation, click on the "Save for Later" button at the bottom of the evaluation. This will save the answers but will
not leave the evaluation in a pending state. Y ou may come back to this evaluation later to make modifications before submitting
it.

To submit a completed evaluation, click on the"Submit" button at the bottom of the evaluation. If you have not answered
mandatory questions, E*Vaue will let you know and will highlight the incomplete mandatory questions in red. Once submitted,
an evauation can no longer be edited.

To view the evaluations you have submitted, click on the "Completed” button in the "Evaluations' submenu on the left side of
your screen. Click on the evaluation you wish to view.

Tolog a procedure, click on the "Procedures’ menu option on the left side of your screen. Choose a procedure from the list,
enter all other pertinent information, and then click the " Submit Procedure" button. The supervisor you indicated will be sent an
e-mail notice of your procedure and be requested to validate your claim. If the supervisor does not validate your procedure claim,
you will be sent an e-mail notice indicating this.

View other reports by clicking the "Reports" menu button on the I eft side of your screen.

Tolog out of E*Value, click the "Log Out" menu button on the left side of your screen. If you leave E*Value to visit another
web-site and attempt to return via the browser's "Back" button, E*Value will require you to log back in again.




